
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

LC1212F: Curriculum Lead – English 

£45,932 - £48,531 per annum 

Assistant Principal – English, Maths, ESOL & Supported Education 

English & Maths 

Lincoln 

Lead Scale 1 – 3  37 



 

 

Job Purpose:  

To successfully lead and manage the English curriculum areas through effective line management and 
performance management. To assist with the management of the English curriculum portfolio in order 
to meet the strategic objectives of the college, but particularly to improve performance and standards, 
success rates and destinations across all areas of the curriculum. To coordinate Internal Quality 
Assurance as prescribed by external verifiers and awarding organisations. Working with the Assistant 
Principal, contribute to the growth and development of the curriculum area to meet local and national 
needs for study programmes, apprenticeships, adult learning and workplace learning. 
 

PRINCIPAL DUTIES AND RESPONSIBILITIES:  

1. To provide dynamic leadership, management and team work that contributes to a culture of high 

expectations. 

2. To undertake academic leadership of the English curriculum areas, with responsibility for the line 

management and development of a team of staff. 

3. To assist the Assistant Principal with curriculum development, resource deployment, staff 

development, marketing and customer care. 

4. To be accountable for the effective organisation and coordination of a range of courses and 

programmes. This includes, for example, ensuring the team has a Scheme of Work or planning 

documentation prepared for each subject/module/unit in accordance with awarding organisation 

syllabi in college format. 

5. To undertake a maximum of 8 hrs teaching per week commensurate with the role. This will include 

undertaking teaching or assessing activities, ensuring high quality provision in response to 

learners needs. 

6. To observe learning, assessment and teaching within the Quality Assurance and Quality 

Improvement Framework across agreed curriculum areas to support appraisal and staff 

performance management. 

7. To determine staff and course timetables within the curriculum areas in consultation with the 

Assistant Principal and the Timetabling administrator. 

8. To be responsible for monitoring retention, achievement and progress, and report to the Assistant 

Principal. 

9. To induct and mentor new staff as required. 

10. To manage the day to day running of the curriculum areas including the maintenance of effective 

course level administration as required by the awarding body, including the coordination of IQA. 

11. To oversee the induction and enrolment process and provide a student course handbook. 

12. To liaise with internal and external bodies as required. 

13. To be responsible for organising teaching/assessor/class cover as appropriate. 

14. To be responsible for the setting up of monitoring and tracking tools for students. 

15. To chair regular team meetings. 

16. To prepare Self-Assessment Reports (SAR’s) and Quality Improvement Plans (QIP’s) by the college 

deadline date. This includes maintaining Score Cards with up-to-date information. 

17. Coordinate arrangements for external and internal examinations. 

18. To ensure support is put in place for any student who has identified a need for learning support. 

19. To accept responsibility for the implementation of the College’s Equal Opportunities policy 

throughout all personal contacts in the College and within this area of responsibility.  

 

 

 

 

 

 

 



 

 

 

 

20. To maintain professional standards and expertise by undertaking relevant professional 

development, including ensuring that knowledge regarding changes to relevant legislation is kept 

up to date.  

21. To maintain quality standards, appropriate to the post.  

22. To conform with the Health and Safety requirements relevant to the post.  

23. To be responsible for the safeguarding and promoting the welfare of children wherever applicable 

within the role. 

N.B. This is not a complete statement of all duties and responsibilities of this post. The postholder may 
be required to carry out other lawful and reasonable duties as directed by a supervising manager.  

 

 
  



 
 
 

 
PERSON SPECIFICATION 

 
 
 
 
 

 Knowledge PSM 
1 Certificate in Education, PGCE or equivalent or the ability and willingness to obtain a level 

4 professional teaching qualification within 2 years of commencing employment (4 Years 
for fractional posts). 

A 

2 Level 3 or above of an appropriate qualification/degree qualification relevant to the 
curriculum area being managed. 

A 

3 Internal verification qualification (A1, TAQA, CAVA) or the ability and willingness to 
obtain. 

A 

4 Relevant industry knowledge and/or professional qualifications. A 

 
 Skills/Abilities – Interpersonal  PSM 

5 Ability to analyse, design, develop, implement and assure high-quality programmes 
within the English areas of specialism. 

A/I/T 

6 The ability to respond to individual learning needs. A/I/T 

7 Strong coaching, mentoring, and pastoral support skills. A/I/T 

8 Excellent presentation skills, proven success rates, and achievement data.  A/I/T 

9 The ability to communicate effectively with a wide range of people. A/I/T 

 
 Experience PSM 

10 Ability to demonstrate a strong record of performance and success of 
teaching/assessing/managing in the relevant curriculum area. 

A/I 

11 Recent experience of curriculum delivery, coordination/management & development 
within the curriculum areas particularly in relation to improving success rates and 
teaching, learning, and assessment. 

A/I 

12 Proven competence of assessing learners through a variety of methods within a 
vocational and technical based context. 

A/I 

13 Relevant industrial experience within English areas of specialism. A/I 

 
 Work Related Circumstances PSM 

14 Ability and willingness to undertake relevant professional development to maintain up-
to-date knowledge of relevant legislation, industry relevance and best practice. 

A/I 

15 Ability and willingness to work flexibly across sites, and delivery modes. A/I 

 
 Skills/Abilities - Other PSM 

16 Appropriate IT and digital skills (VLEs, Microsoft Office, online delivery tools). A/I 

17 Ability to work in a non-discriminatory and inclusive manner. A/I 

18 Demonstrates a proactive commitment to safeguarding by recognising concerns, taking 
appropriate action and following procedures to protect and promote the welfare of 
children and young people. 

A/I 

19 Embeds inclusive practice by designing and delivering approaches that remove barriers 
to participation and ensure equitable opportunities for all learners. 

A/I 

   

Prepared By: Andrew Jones – Assistant Principal – English, Maths, ESOL & Supported Education 
Date: October 2026 

  
  Proposed Selection Method Key (PSM) 

A = Application I = Interview T = Test 

 



 
 


